
Communications Specialist

Position Description

Overview

CareerWise is a nationally recognized initiative that is shaping Colorado's workforce through
innovative, business-led youth apprenticeships. Through our work, we help Colorado
businesses fill high-demand positions through apprenticeships that create real value and
positive return on investment. At the same time, our apprenticeship model paves the way to
good, well-paying careers for students. Our approach has captured the attention of business,
government and education leaders across the state and country.

Reporting to, and with guidance from, CareerWise’s Director of Marketing Communications, the
Communications Specialist identifies and develops content and creates campaigns utilizing
multiple channels to deliver it, including working with local-market and national media to get
stories placed about youth apprenticeship.

Responsibilities
● Works with our affiliates and employers in Colorado, D.C., Indiana and New York to

identify stories
● Develop relationships with national and local media in multiple markets
● Contributes content development to national thought-leadership campaigns distributed

over earned-, paid- and owned-media channels, including full-length case studies and
profiles as well as shorter pieces for social and blogs

● Support the marketing team with writing, proofreading and editing marcomm content
● Other duties as assigned

Who are you?

You thrive in fast-paced environments, and love rolling up your sleeves and getting stuff done.
You nerd out on website development and/or marketing platforms, but are empathetic enough to
know that not everyone knows what you know and you love sharing that knowledge.

You are able to problem-solve with a creative, entrepreneurial, and service-minded approach.
You are highly self-directed and have fantastic writing chops and instincts—you’re a born
storyteller and you’re adept at getting stories out of others. You’re a good proofreader. You thrive
on change and can manage multiple priorities at once.

Key competencies needed for success

● Strong communicator and excellent journalistic writer familiar with the AP Style Guide
● Interviewing experience is a plus
● Skilled at creating content for various platforms and audiences

http://www.careerwisecolorado.org/


● Media relations experience – preference given to agency experience due to
CareerWise’s affiliate model

● Proficiency with Microsoft Office and Google products
● Time management
● Openness; to receiving feedback, to learn, and to connect and understand others
● Ability to work effectively with a variety people and projects
● Relationship building and relationship management skills
● Diverse lived experiences and ability to honor and appreciate those of others
● Demonstrated passion for CareerWise mission and ability to deeply understand the

complexities of the youth apprenticeship system that CareerWise is building

Compensation

Salary range for the role is $40-50K. Title and salary will be commensurate with skill level and
applicable experience. We offer a generous benefits package including group medical, dental,
and vision plans, short-term disability, 100% vested 401k Plan with a 3% employer contribution,
and Flexible Time Off to name a few!

Sound interesting?

Click on this link to apply.

We are an equal opportunity employer that values diversity at all levels. All individuals,
regardless of personal characteristics, are encouraged to apply.

If you need assistance or an accommodation due to a disability, you may contact us at
careers@careerwisecolorado.org.

Deadline to apply: May 14, 2021

https://docs.google.com/forms/d/e/1FAIpQLSeAnGnpMKoudxLSwkZSEn8SH3-Xm3JKkpbl48SVrV5zRK-vRw/viewform
mailto:careers@careerwisecolorado.org

